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MNOJIMTUKA

o6paboTkn nepconanbHbIX AanHbIXx MBOY OO c. Tonioe

1. OGmue nosoKeHHs

1.1. Hacrosmas nonutrka o0paboTku nepcoHanbHbiX ganueix MBOY OOILI
¢. Tormuoe (nmanee - Ilonutuka) ompenenser uenu oOpabOTKH IMEepCOHANBHBIX
JAHHBIX, KaTeropuM M IepedeHb 0O0pabaThiBaéMbIX TMEPCOHAIBHBIX JAHHBIX,
KaTeropuu CyObeKTOB, TIepCOHA/IbHbIE [aHHbIE KOTOpBIX o0OpabaTsiBaroTCH,
crocoObl, CPOKU UX 00pabOTKK U XpaHEeHHMs, MOPSIA0K YHUUYTOKEHUS NIePCOHATBHBIX
JAHHBIX TPH JOCTH)KEHHMHU Lejed uX oOpalOoTKM WIM INpPH HACTYIUIGHUH MHBIX
3akoHHBIX ocHOBaHMi B MBOY OOIII c. Tomnoe (nanee - [llkona).

1.2. JlokanbHble =~ HOpPMaTUBHBIE  aKThl W HHBIE  JIOKYMEHTHI,
pernameHTupytome — o0paborky — nepcoHadbHbIX — gaHHeIXx B lllkoue,
paspabarbiBatOTCs ¢ y4eToM nonoxeHui [loantuku.

1.3.  JleiictBue [losuTukK pacrpocTpaHsaeTcs Ha epcoHalbHble JaHHbBIE,
kotopsle [lIkona o6pabarbiBaer ¢ ucnonp3oBaHueM U 6€3 UCIIONB30BaHUS CPEICTB
aBTOMATH3ALIUH.

1.4. B Ilonutuke UCNONB3YIOTCS CASAYIOLIME TOHATHS:

. [lepconanbHble faHHbIe-TH00ass HHGOPMAaLHs, OTHOCAIIASACS IPSIMO

WM KOCBEHHO K OIpeIe/IeHHOMY MJIH Ofpe/elisieMoMy (hU3UUeCKOMY
auLy(cyOBbeKTy NepCcOHaNbHBIX JaHHBIX);

’ nepCOHa.HBHBIe JAaHHBIC ,pa3spCIlICHHBIC CY6'I:€KTOM INEPCOHAJIBHBIX

JAHHBIX JUIsl pacripoCTpaHeHus, - IepCOHalIbHbIE JaHHbIE, JOCTYIl HEOrPaHUYEHHOI0
Kpyra JMll K KOTOPbIM MPEOCTaBleH CyOBEKTOM MEPCOHAIBHBIX JaHHBIX ITyTeM
Ja4y corjacus Ha oOpaboOTKy MepcOHANbHBIX AAHHBIX, Pa3pelIeHHBIX CYOBEKTOM
[I€PCOHAJIbHBIX JAHHBIX JUIs PAaclpOCTPaHeHHUs B IIOPsJKE, [PeIyCMOTPEHHOM
@eiepaibHbIM 3aKk0HOM 0T 27.07.2006 Ne 152-03 (nanee - 3akoH);

. OrnepaTop NepcoHaIbHBIX JaHHBIX (omeparop) - Illkona -ropunudeckoe
JIMLIO, CAMOCTOSITE/IBHO MJIM COBMECTHO C JPYTMMHU JIMI[AMH OpraHusyoinee u (HIH)
ocylLlecTBistolee 00pabOTKy MepCOHANbHBIX MAAHHBIX, OIpeessiolee ILeln
00pabOTKM MepCOHATBHBIX JAaHHBIX, COCTAB MEPCOHANBHBIX MAHHBIX, MOIIEKAIINX
obpaboTke, neicTBUs (Onepaluu), COBepIIaeMble ¢ IEPCOHAIBHBIMU JaHHBIMU;



. 00paboTKka TMepCOHAJIbHBIX JIaHHBIX - JeHCTBHE (Omepanus) Wiu
COBOKYIHOCTb  JeHCTBMM  (omepainuii) ¢  TNEpCOHAIbHBIMM  JIaHHBIMH  C
MCTIONb30BaHUEM U 0€3 HCIOJNBb30BaHMUSA CPEJCTB aBTOMATH3alllH, BKIOouYas cOop,
3alnCh, CHUCTEMAaTH3allMi0, HAKOIUIGHWE, XpaHEeHHe, yTouHeHue (OOHOBICHHE,
W3MEHEHHUE), W3BJIICYCHHE, WCIIONb30BaHME, Tepenady  (pacmpocTpaHEHUE,
MpeoCTaBlIeHUEe,  JOCTYI),  Oo0e3NIuurMBaHue,  OJIOKUpOBaHUE,  yAaJICHHE,
YHHUYTOKCHHUE;

. aBTOMaTU3UpoBaHHasi 00pabOTKa MEepCOHAIBHBIX JAHHBIX - 00paboTKa
MEPCOHAIBHBIX JAHHBIX C MTOMOIIBIO CPEICTB BHIYMCINTEIHHON TEXHUKH;

. pacripocTpaHeHHE TIEPCOHAIBHBIX JaHHBIX- ACHCTBUS ,HANpaBICHHBIC HA
PaCKpBITHE MEPCOHATBHBIX TAHHBIX HEOMPEICICHHOMY KpPYTY JIUII;

. NPe0CTaBICHIE MEePCOHATBHBIX JaHHBIX - JACHCTBUSA, HANPaBICHHbIC Ha
PaCKpBITHE TEPCOHANBHBIX JaHHBIX OMPEICICHHOMY JIMIY WU ONpPEIeICHHOMY
KpyTy JIHLL,

. OJIOKUpOBAaHWE TEPCOHAIBHBIX JaHHBIX - BPEMEHHOE IMPEKpalieHue
00pabOTKN TEepPCOHATBHBIX JAaHHBIX (3a MCKIIOUYEHHWEM CIIydaeB, eciu o0paboTka
HEoO0X0AMMa ISl YTOYHCHHS TIEPCOHATBHBIX JIAHHBIX);

. YHUUYTOXXCHHUE TICPCOHATBHBIX JaHHBIX- JCHCTBUS, B PE3yIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJICP)KaHWE TIEPCOHATBHBIX JTaHHBIX B
MH(GOPMAIIMOHHON CUCTEME MEePCOHANBHBIX JTAHHBIX U (WJIM) B pe3yJbTaTe KOTOPBIX
YHUUTOKAIOTCS MaTepUaIbHbIE HOCUTENH MEPCOHANBHBIX JIaHHBIX;

. o0e3/IMYMBaHE TIEPCOHAIBHBIX JAaHHBIX - JIEUCTBHUS, B pe3yJbTare
KOTOPBIX CTAaHOBUTCS HEBO3MOXXHBIM 0€3 HCIOJB30BAHUS  JIOMOJHUTEIHHON
UHGOPMAIIK ONPEEIUTh MPUHAIIICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY
CyOBEKTY EPCOHATBHBIX JaHHBIX;

+  uH(pOpMALMOHHAS CUCTEMA MEPCOHATBHBIX TAHHBIX- COBOKYITHOCTh

cozepkamuxcsi B 0azax JaHHBIX MEPCOHAIBHBIX JTAHHBIX M O0ECIEYUBAIOIIUX UX
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;

. TpaHCTpaHWUYHAs TIepejaya TMEepPCOHANbHBIX JaHHBIX - Iepejada
MEPCOHAIBHBIX JAHHBIX HA TEPPUTOPHUIO NHOCTPAHHOTO rOCyAapcTBa OPraHy BiIacTu
WHOCTPAHHOTOT'0CYapCTBA, HHOCTPAHHOMY PU3NYECKOM YUY UITUUHOCTPAHHOMY
IOpUINYECKOMY JIUILY.

1.5. [IIkosa Kak onepaTop NePCOHANBbHBIX JaHHBIX 00s3aHa:

1.5.1. CoGmtonaTh KOHPUACHIIMAIBHOCTh TIEPCOHATBHBIX JAHHBIX, & UMEHHO
HE PacIpoCTPaHITh IEPCOHATBHBIC TAHHBIC U HE MepeaBaTh X TPETHUM JUIaM 0e3
corjlacusicyObeKTanepcoHalbHbIX/IaHHBIXUITMET03aKOHHOT OTIPECTABUTEIISL, ECIIH
MHOE HE MPETyCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.2. OGecrieunth CyOBEKTaM TMEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM
MPEACTABUTENSIM BO3MOKHOCTh O3HAKOMJICHUS C JOKYMEHTaMH W MaTepuaiamu,
COJIepKalllUMK WX TMEPCOHAIbHBIE [aHHbIC, €CJIM HWHOE HE MPEAYCMOTPEHO
3aKOHOJIaTEIHCTBOM.

1.5.3. Pa3psicHAT, CyOBEKTaM TIEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM
MPEACTABUTEISAM IOPUIUYECKHUE MOCIEICTBUS OTKA3a MPEJOCTaBUTh IEPCOHATIbHbIE



JTAaHHBIE.

1.5.4. briokupoBaTh WM yIalATh HE IPABOMEPHO 0OpabaThiBaeMbIe
,HETOUHBIE TIEPCOHABHBIC JaHHBIC JINOO 00ECTICUUTh UX OJOKUPOBAHUE WIIH
yaaJieHue.

1.5.5. Ilpekpatuth 00pabOTKYy U YHUUTOXUTh WM OOE3TUYUTH MEPCOHAIbHbBIE

naHHble MO0 o00ecrneunTh MpeKpaueHue oO0pabOTKM W YHUUTOXEHUE WIIU
00€3TMYMBaHUE MEPCOHATBHBIX JAaHHBIX MPU JOCTHKEHUU 1€ UX 00PabOTKHU.
1.5.6. [Ipexpatuth 00paOOTKY MEPCOHANBHBIX JAaHHBIX WJIM OOECHEeUUuTh
MpeKpaiieHie oO0padOTKM MNEPCOHAJIBHBIX JAaHHBIX B Ciy4yae OT3bIBa CYOBEKTOM
MEePCOHAIBHBIX JaHHBIX COTJacus Ha 00pabOTKy €ro MepCcOHANIbHBIX JAHHBIX, €CIIH
MHOE HE MPETyCMOTPEHO TOTOBOPOM, CTOPOHOM KOTOPOTro, BBIFOAONpHUOOpETaTesemM
WIN TOPYYUTESIEM IO KOTOPOMY SBISICTCS CYOBEKT IMEPCOHAIBHBIX JIAHHBIX, WU
UHBIM coramenuem Mexay [lIkomoit u cyObeKTOM NepPCOHABHBIX JaHHBIX.

1.5.7. llpuaumathy Mepbl, HEOOXOAMMBIE W JIOCTAaTOYHBIC ISl OOecreyYeHUs
BBITIOJIHEHUSI  OOSI3aHHOCTEH, MPEIYCMOTPEHHBIX 3aKOHOM U MPUHATBIMH B
COOTBETCTBUM C HUM HOPMATHUBHBIMU MMPABOBBIMH aKTaMH.

1.6. Illkona Bmpase:

1.6.1. CamoCTOSATENIBHO ONMPENENATh COCTaB U MEPEYeHb MEp, HEOOXOAUMBIX H
JOCTAaTOYHBIX JUIs OOECIICUEHMs] BBIMIOJHECHHS OO0S3aHHOCTEH, MPEeaTyCMOTPEHHBIX
3aKOHOM W MPUHATHIMA B COOTBETCTBHU C HUM HOPMATHUBHBIMHU MPABOBBIMH aKTaMH,
€CJIM MHOE HE TPElyCMOTPEHO 3aKOHOAATEILCTBOM O TIEPCOHATBHBIX JaHHBIX.

1.6.2. Ucnionb30BaTh MEpCOHAIbHBIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX
JaHHBIX 0€3 UX COrJiacus B CIydasX, MPeayCMOTPEHHBIX 3aKOHOIATETLCTBOM.

1.6.3. IlpegoctaBnarh MepCOHAIbHBIE JaHHbIE CYOBEKTOB TEPCOHAIBHBIX
JAHHBIX TPETHUM JIUIIAM B CIIy4asiX, MIPeIyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.4. TlopyuuTh 00paOOTKY MEPCOHANBHBIX AJAHHBIX JPYTrOMY JIUILY C COTJIACHS
CyOBEKTa MEepPCOHANBHBIX JaHHBIX, €CIM HMHOE HE MPEeayCMOTPEHO (enepaabHbIM
3aKOHOM, Ha OCHOBaHMHM 3aKJII0YaeMOro ¢ OTUM JHIIOM Jorosopa. Jluro,
OCYIIECTBIISIIOIIIEE OO0pabOTKY TMEpPCOHAIBHBIX JaHHBIX MO mnopydeHuto Ikomsi,
00s13aHO CcOOJIIOaTh MPUHIIMIBEI U TpaBWwiIa O0OpaOOTKH IEPCOHAJBHBIX JIaHHBIX,
NpeIyCMOTPEHHbIE 3aKOHOM, COOJII0aTh KOH(MUICHIIUATFHOCTh IEPCOHAIBHBIX
JAHHBIX, TPUHUMATh HEOOXOIMMBIE MEpbl, HaNpaBJICHHbIE Ha OO0ecreYeHue
BBHITIOJTHEHUS 0053aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHHKH, COBEPILIEHHOJETHUE yYaluecs, poauTeNN
HECOBEPIICHHOJIETHUX YyYallUXCs, MHbIE CyOBEKTHl MEPCOHATBHBIX JAHHBIX (Janee -
CyOBEKTHI IEPCOHATBHBIX JAHHBIX) O0S3aHbL:

1.7.1.B cny4asx, OpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTABIAThH
[IIkoJsie TOCTOBEPHBIE NEPCOHAIBHBIE TAHHBIE.

1.7.2.1lpn M3MEHEHHH MEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUU OIMIMOOK WITH
HETOYHOCTEH B HUX HE3aMeJIUTENbHO coo0ath 00 3ToM I1Ikome.

1.8. CyObexTsl mepCcoOHANBHBIX JAHHBIX BIIPABE:

1.8.1. [Tomy4aTs nHGOPMAIIHIO ,KACAIOIIYIOCS 00PAOOTKH CBOMX MEPCOHAIBHBIX
JTAHHBIX, KPOME CIIy4aeB, KOrJa TaKOW JOCTYN orpaHuyeH (enepanbHbIMU 3aKOHAMH.

1.8.2. Tpe6oBatp oT IlIkOIBI YTOUYHWUTH MEPCOHAIBHBIC JAaHHBIE ,0JIOKUPOBATH
UX WIM YHUUYTOXKHUTb, €CIIM TEPCOHAJbHBIE JaHHBIC SBISIOTCS HEMNOJHBIMU,
YCTapeBUIMMH, HETOYHBIMH, HE3aKOHHO TOJYYEHHbIMHU WJIM HE  SIBISIOTCSA
HEOOXOUMBIMU JIJI51 3asIBICHHOM 11eTTi 00pabOTKH.



1.8.3. JlomoaHUTh NepCOHANIbHBIC TAHHBIE OLICHOUYHOT'O XapaKTepa 3asiBIICHUEM,
BBIpaKaIoIUM COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. O6xanoBath AeicTtBus wuiau OeszaeiictBue IlIkoibl B yHOJIHOMOYEHHOM
OpraHe Io 3alluTe MpaB CyObEKTOB MEPCOHATBHBIX IAHHBIX WU B CYJCOHOM MOPSIAKE.

2. IlpaBoBble 0oCHOBaHUS 00PA0OTKH NMEPCOHATbHBIX JAHHBIX
2.1. TlpaBoBbIMH OCHOBaHUSIMU OOpaOOTKH MEPCOHANBHBIX AaHHBIX B IIkome
ABJIAIOTCS YCTaB M HOPMAaTHBHBIE IMPABOBbIE AKThI, JJI UCIOJHEHUS KOTOPHIX U B
cooTBeTCcTBHM ¢ KoTopbiMHU IlIKona ocymiecTBisier 00pabOTKy NepCOHANbHBIX JaHHBIX,
B TOM YHCJIE:

. TpynoBoil KOJIEKC, MHbIE HOPMATHBHBIE MPABOBBIE AKThI, COAECpKAIIUE
HOPMBI TPYJIOBOTO TpaBa;

. BrogxeTHBIN KOACKC;

. Hanorossiii Kog€ekc;

- I'paxxaHckuil KOJIEKC;

. CeMelHbIN KOACKC;

. ®denepanbHblii 3akoH  0T29.12.2012Ne273-D3 «O06 06pa3zoBaHun B
Poccuiickoit @enepaniin» U MPUHITHIE B COOTBETCTBUY C HUM HOPMATUBHbBIE
MPaBOBBIE AKTHI;

. CoumanbHoE ,IEHCUOHHOE U CTPAXOBOE 3aKOHOAATEILCTBO Poccuiickoit
denepanyu;

. 3aKOHOJIATeILCTBO B cdepe  Oe3omacHOCTH, B TOM  YHCIE
AHTUTEPPOPUCTUYECKON 3aIUILIEHHOCTH.

2.2. IlpaBOBBIMU OCHOBaHUSIMU OOpaOOTKH MEPCOHANBHBIX NaHHBIX B Illkoie
TaKk)Ke SBIAIOTCS JOTOBOPHI C (U3MUECKHUMH JIMIIAMH, 3asBJIEHUs (COTJacwus,
JNOBEPEHHOCTH)  y4YalllUXCi U POJAUTENCH  (3aKOHHBIX  IPEJCTABUTEIICH)
HECOBEPIIEHHOJIETHUX yUYalTUXCs, COTJIACHUs Ha 00pa0OTKy MEPCOHAIBHBIX TaHHBIX.

3. esin 00padOTKHU NMEPCOHAIBHBIX JAHHBIX ,MX KATErOPHUH, NlepeYeHb, KATErOPpUHU
Cy0BbEKTOB, NEPCOHAJIbHbIE JaHHbIE KOTOPHIX 00padaThIBAIOTCS, CIMOCO0bI, CPOKH X
00padoTKN U XpaHEHUsI, MOPSIAOK YHUUYTOKEHHUS MePCOHAIbHBIX JAHHBIX

1. leab o0paboTKku: opraHu3amus 00pPa3oBaTeIbLHON eATEILHOCTH 10 00pa30BaTeIbLHbIM
NporpaMMaM Ha4ajJbHOr0 00IlIero, OCHOBHOrO 00miero 00pa3oBaHHsl, AONOJHHUTEIbLHBIM|
0011e00pa3oBaTebHbIM, 001EPA3BUBAIOIIMM MPOrpaMMaM

Kareropuu
[lepcoHanbHbIE NaHHBIE CriennanbHble JaHHBIE
JTAHHBIX
- (haMHITHA, UM, 0TUECTEO; CBeneHus ¢ OCTOSIHUM 310POBbsI
IIepeyens Y ’
107,
JTAHHBIX
+ TPaXXJIaHCTBO;




* JlaTa ¥ MECTO POKICHHS;
 wu3obOpaxenue (dororpadus,
BHUJICO);

* IAaCIIOPTHBLIC TAHHBIC;

+  QJIpec PEruCTPaIru 110 MECTY

YKUTEITbCTBA,
. aapec (axTrIecKoro
POKUBAHHUS;

+ KOHTaKTHBIC/IAHHbIC,

*  WHJIVBHYaJbHBIN HOMEp
HaJIOTOTUIATENBIIHNKA;

« CTpPaxoBOH HOMEp
WHTMBH/TyaJIbHOTO JIMIIEBOTO
cuera (CHUJIC);

*  CBEJIEHUS 00
YCIIEBAEMOCTH

oOyuaromierocs u pyrue
CBeJIeHUs, oOOpa3yroniuecss B
mporecce pean3anuu
00pa3oBaTeNIbHOM MPOrpaMMBbl;

* HHBICTICPCOHAJILHEBIC

TTAHHBIC, MPEIOCTaBIIsIeMbIC
(br3rgecKkuMu JUAMH,
He0o0X0qUMbIE IS
BAKIIOYEHUS] U HCIIOJIHEHUS
TTOTOBOPOB, UCTIOJTHEHUS
HOPM3aKOHOJaTeNbCTBaBchepe
o0pazoBaHus
Kareropuu OO0yuaromuecs,nX poauTeu(3aKOHHBIC TTPEICTABUTENH)
CyOBEKTOB i AXP p
ABTBTOMaTU3HUpOBaHHAasA 00paboTKa U 6€3 CPeJCTB aBTOMATU3AllUU , B TOM
17 (o
%HO((;O(SH + TOJy4eHHE NMEePCOHAIBHBIX JaHHBIX B YCTHOM WJIM MUCHbMEHHOU
00paboTku
P (hopMe HEMOCPEACTBEHHO OT CYOBbEKTOB MEPCOHATBLHBIX TAHHBIX;
+ BHECEHUS TEPCOHAIBHBIX JAHHBIX B OKypHallbl, peEecTppl U
uHGOPMAIIMOHHBIE CUCTEMBI U IOKYMEHTHI [1IKobL.
Cpoxu N
B Teuenue cpoka peanuzalui 00pa3oBaTeIbHON MPOTrpaMMBbI
00paboTKn
Cpoku B TeueHue cpoka, ycTaHOBICHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT THIIa
XpaHEHHs  |IOKYMEHTa, B KOTOPOM COJeprKaTcs MepCOHANbHbIC JaHHbBIE
Iopsimox B cootBercTBUU € [lopsaKoM yHUUTOKEHUS 00€3JIMUMBAHNUS TIEPCOHAIBHBIX
YHUYTOXEHHS |[MaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT TUTIA HOCUTEINS MEPCOHANBHBIX JTaHHBIX
2.1eab 00padoTKK: BHINOJHEHHS QYHKIUH ¥ MOJTHOMOYHI padoToaaresisi B TPYAOBBIX
OTHOLIIEHHUSAX, B TOM 4K cJ/ie 00SI3aHHOCTEll 10 OXpaHe Tpyaa
CneunanbHbie
Kareropuu buomerpuueckue
[TepconanbHbIC JaHHBIE MIEPCOHATILHBIE
JTAHHBIX nepcoHaIbHbIC aHHBIS

JaHHBIC




+  (haMuIH,MMS,0TIECTBO;
TIOT;

+  TPaXXJaHCTBO;
JaTauMeCTOPOXKICHHUS,

«  m3o0paxenue(portorpadus);
TIACIIOPTHBIC/IAHHEIE;

*  AJAPECPETUCTPAIUUTIOMECTY
YKUTEIILCTBA,

. azapec (haKTHIECKOTO
[TPOKUBAHUS;

+ KOHTaKTHBIC/IaHHEIE;

+  WHIUBUAyAIbHBITHOMED
HAJIOTOTUIATEIBIINKA,

«  CTpPaxoBOH HOMEp
WHIUBUIYTBHOTOJIUIICBOTO
cuera (CHWJIC);

« CBEIEHUS 00
00pa3oBaHUM,KBATHPHUKAIIH,
pohecCHOHANTBHOM IMOATOTOBKE
Y TIOBBINIICHUH KBAM(DHUKAIIHH;
¢ CEMEHHOE  IIOJIO)KCHHE,
HaJIN4rie JIeTew,

CBeneHus o
COCTOAHUN
3I0pPOBBS

N306pakenue Ha GOTO U
BUICO3aIIMCHU,ITO0JTYYCHHBIXC
KaMmep HaOII0eHUs

[Iepeuenn .

AHHBIX POJICTBEHHBIE CBSI3H; §
* CBEJCHUs 0 TPYAOBOM
NesTebHOCTH, B TOM 4YHCIIE
HaJIM4ue MOOIIPEHU,
HarpaxJICHUNA u (W)
TUCIUIUIMHAPHBIX B3BICKAHMUIA;

« JaHHbIE O  perucrpaiuu
Opaka;

+ CBEJCHUS OBOMHCKOM
y4eTe;

« CBEIEHUS 00
WHBAIMIHOCTH;

« CBeleHUA 00  ynep:KaHuu
AIIIMEHTOB;

« CBEICHUA O JOXOJe C
MPEIbITYIIETO MecTa
paboTHI;

+ UHbBIE NEPCOHATILHBIE
TTaHHEBIE, MPEI0CTaBIIIEMbIC
pabOTHUKAMU B
COOTBETCTBUU c
TpeOOBAHUSAMHU  TPYJIOBOTO
3aKOHO/ATeNbCTBA

Kareropun

CyOBEKTOB

PaboTHUKY, KaHIUIATHl Ha paboTy (COMCKATENN)




ABTOMaTU3MPOBaHHasA1 00paboTKa U O€3 CpeACTB aBTOMATU3aLllH, B TOM YUCIIE:
*+  TOJIy4eHHE NEPCOHAIBHBIX JIAHHBIX B YCTHOM UIH MUCbMEHHOM

CrnocoObl .
60aGOTKIL (opMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX TaHHBIX;
0
P + BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbL,PEECTPBI U
WH(POPMAIIMOHHBIE CUCTEMbI U JOKYMEHTHI L1IkoIbI
CpoKi B Teuenue cpoka A€MCTBHS TPYAOBOrO AOroBOpa. i KaHIuIaTOB — B TEUCHUE
o6 £6OTKI/I CpOKa, He0OXOAMMOTO IS PACCMOTPEHHUS KaHAUIATYPHI U 3aKITFOUCHUS
P TPYLOBOIO JOTOBOPA
CpoKi B TedeHne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIENl B 3aBUCUMOCTH OT THIIA
< aII)-IeHI/ISI IOKYMEHTA, B KOTOPOM COJIEpPKATCS IEPCOHAIIBHBIE IAHHbIE, B TOM YHCJIE B
P cocraBe JHYHBIX Aen-50mer
[lopsinok B cootBercTBUM ¢ [lopsakomM yHUUTOXKEHHS U 00€3IMYMBAHUS IEPCOHATIBHBIX
YHUYTOXKEHUS |[HaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX JAHHBIX

3.11esab 00paboTKHU: peaqn3anus rpakIaHCKO-NPABOBbIX 10T0BOPOB, CTOPOHOI,
BBIT0I0NpHOOpeTaTe/IeM HJIH MoJIyYaTesaeM KOTOpbIX siBiasiercs llkona

Kareropun
IlepcoHanibHBIE TaHHbBIE
JTAHHBIX
 (amunaus, UMs ,0TYECTBO;
+ TAcCTIOPTHHIE JAHHBIE;
+ anpec peructpanuuu (W) GaKTUIECKOTO MPOKUBAHUS;
+ KOHTAaKTHBIE JaHHBIE;
[Tepeuenn N
AHHBIX *  HHIUBUIYaJbHBIA HOMEp HAJIOTOIIATEIbIINKA;
+ HOMEp pacueTHOro CYeTa;
+  HOMep 0aHKOBCKOM KapThI;
* HHbIE MIEepCOHANIbHbIE JaHHbIE, IPEA0CTaBIsieMble GU3NUECKUMU JTUIIAMU,
HE0OXO0IMMBbIE JUIS 3aKJII0UYEHUS U UCTIOJIHEHHSI JOTOBOPOB
Kareropun KoHTparenTsl, mapTHEpbI, CTOPOHBI IOTOBOPA
CyOBEKTOB
ABTOMaTH3UpOBaHHAas 00paboTKa u 6€3 cpeiCcTB aBTOMATH3alluH, B TOM YHUCIIE:
C 5 + TOJy4eHHE MEePCOHANBHBIX JaHHBIX B YCTHOM M MUCbMEHHOH opme
OCOOBI
6046 HEMOCPEACTBEHHO OT CYObEKTOB IEPCOHATIBHBIX TaHHBIX;
00paboTku
P + BHECEHHS MEPCOHAIBHBIX JAHHBIX B KYPHAIbI, PEECTPHI
¥ MHGOPMAIIMOHHBIE CUCTEMBI U AOKYMEHTHI LIIK0IBI
Cpoku
B Teuenue cpoka, HEOOXOIUMOTO JIJIs1 UICTIOJTHEHUS 3aKJIFOUEHHOTO JIOTOBOPa
00paboTKn
Cpoku B TeueHne cpoka, ycTaHOBJICHHOTO HOMEHKJIATYpO# A€ B 3aBUCUMOCTH OT THIIa
XpaHEHUs1  |JOKYMEHTa, B KOTOPOM COJIEp>KaTCs IEPCOHAIbHBIE TaHHbIE
[opsimox B cootBetcTBHU € [Tops KoM YHUUTOXKEHUS M 00€3TMUNBAHUS IEPCOHABHBIX
YHUUTOKEHUS |TaHHBIX [IIKOJBI B 3aBUCUMOCTH OT THIIA HOCUTENSI IEPCOHATIbHBIX JAHHBIX
4.1leqb 00padoTKM: o0ecnieyeHne 6€30MACHOCTH
Kareropun
[lepconanbHbIe TaHHBIE
JTAHHBIX
[lepeuenr |- haMummsi, UMsi, OTUECTBO;




JTAHHBIX *+ TaCIOPTHbHIE JAHHBIE;
« ajpec peructpanuu 1 (nim) GakTHIeCKOro MPOKUBAHMS,
+ KOHTAaKTHBIE JJAHHBIE
Kareropuu
p [TocetuTenu [kosbl
CyOBEKTOB
ABTOMaTU3UpOBaHHAas 00paboTKa U O6€3 CpeICTB aBTOMATU3ALMH , B TOM YHUCIIE:
C 5 + TIOJy4eHHE NEPCOHAIBHBIX JaHHBIX B YCTHON M MUCbMEHHOH opme
10COOBI
606 HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
00paloTku
P +  BHECEHMS NEPCOHAJIBHBIX JAHHBIX B KYPHAJIbl, pEECTPHI
¥ HH(pOpPMaIOHHBIE CUCTEMBI M TOKYMEHTHI LIIKoIb1
Cpoxu
B TeueHne neprnoaa HaxXoKACHUS NOCETUTENS Ha Tepputopun LIkosbr
00paboTKn
Cookil B TeueHue cpoka, ycTaHOBJIEHHOIO HOMEHKJIATypO# A€l B 3aBUCUMOCTH OT THIIa
< aI:{eHM TTOKYMEHTa, B KOTOPOM COJIEpKaTcsl IEpCOHAIbHBIE JaHHbIE, B TOM YHCIIe
P MUHUMYM 30 THEH B OTHOIICHHUH 3aMucell KaMep BUICOHAOIIOICHUS
[lopsinok B cootBercTBUM ¢ [lopsakomM yHUUTOXKEHHS U 00€3IMYMBAHUS IEPCOHATBHBIX
YHUUYTOXEHUS |[1aHHBIX [1Ik0/bI B 3aBUCHMOCTH OT THUIIa HOCUTEJS IEPCOHATBHBIX TAHHBIX

4. Ycaousi 00paboTKH NMEPCOHATBLHBIX IAHHBIX

4.1. Illxoma ocymecTBisieT cOOp, 3amKMcCh, CUCTEMATU3AIMIO, HAKOILJICHUE,
XpaHeHue, yTouHeHue (OOHOBJIEHHE, HW3MEHEHME), W3BIICUEHHUE, HCIOJIb30BaHUE,
nepenayy  (pacupocTpaHEHHE,  NPENOCTaBICHHE,  JIOCTYyI),  00e3JIHYHhBaHUE,
0JIOKUpOBaHUE, YJaJICHUE U YHUUTOKEHUE MEPCOHAIBHBIX JaHHBIX B COOTBETCTBHUU C
3aKOHOJATEIbCTBOM O TNEPCOHAIBHBIX JAHHBIX M JIOKAJbHBIMA  HOPMATUBHBIMU
aktamu [1IKoJbL.

4.2. Bce mnepconanpHple gaHHbie Illkoma momydaeTr oT  cyOBekTa
NEpPCOHATBHBIX  JAaHHBIX ,a B CIy4yasx ,Korga CyObeKT NEPCOHANbHBIX JTaHHBIX
HECOBEPIIICHHOJIETHUM, - OT €r0 poAuTeeh (3aKOHHBIX MPEACTABUTENCH ).

4.3. Ilonyuenne u 00pabOTKy TMEpPCOHAJIBHBIX JaHHBIX, pPa3pPEHICHHBIX
CyOBEKTOM TEPCOHATBHBIX JAHHBIX IS pacrpoctpaHeHus, [lIkona ocymiecTBiser ¢
COOJII0/IEHUEM 3aMPETOB U YCIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. [IIkona oOpabaTpiBaeT MepcoOHANbHbBIE JaHHbIE:

. be3 ucnonb3oBaHus CpeCTB aBTOMATU3AIINY;

. C ucnonp30BaHUEM CPEJICTB aBTOMATH3AIlMK B MPOrpaMmax
1 UH(GOPMAIIMOHHBIX CUCTEMAX:

. DNEKTPOHHBIN JOKYMEHTOO0O0POT;

. ABTOMaTH3npoBaHHas cucrema«lCy;

. ATI®UCDHPJIO.

XpaHeHHe NePCOHANIBHBIX JAHHBIX:

45.1. lllxona XpaHUT TIEpCOHATBLHBIC JaHHBIC B TEUCHHUE CPOKA, HEOOXOMMOTO
JUISl JOCTHKEHUS 1eied ux oOpabOoTKH, a JOKYMEHTHI, COJIepXkKallue MepcoHaIbHbIe
JTAaHHBIE,- B TEYEHUE CPOKA XPaHEHHUS IOKYMEHTOB ,lIPEAYCMOTPEHHOTO



Homenkitatypou e ,c y4eToM apXUBHBIX CPOKOB XPaHEHUS.

4.5.2. TlepcoHaibHble JaHHbIE, 3a(DUKCUPOBAHHBIE HAa OYMa)KHBIX HOCHUTENSX,
XpaHATCS B 3alupaeMbIX HIKadax auOO B 3amuMpaeMblX NOMEIICHHSIX, JOCTYI K
KOTOPBIM OrPaHUYEH.

4.5.3. IlepconanbHble AaHHBIE, 0OpabaThIBa€Mbl€ C HCIIOJIL30BAHUEM CPEICTB
aBTOMATHU3alMU, XpaHATCA B TAKOM NOPSJAKE W HAa YCIOBHUAX, YTOObI HCKIIOYUTH
HENPABOMEPHBIM WM CIIy4YaWHBIM JOCTYIl K HHUM, YHUYTOXXEHHUE, H3MEHEHMUE,
0JIOKHUpOBaHUE, KOMUPOBAHUE, MPEAOCTABICHUE, PACIPOCTPAHEHUE MEPCOHATBHBIX
JaHHBIX, & TaKK€ WHBbIE HENPABOMEpPHbIE IEHCTBUS B OTHOILIEHUU IEPCOHAIBHBIX
JAHHBIX.

4.6. Jluma, oTBETCTBEHHbIE 32 00pabOOTKYy MepcoHalbHbIX NaHHbIX B [llkoine,
OpeKpamaT ux o0padaTbhIBaTh B CIECAYIOUIUX CIydasX:

. JIOCTUTHYTHI 11711 00pabOTKH IMEPCOHATBHBIX JIAHHBIX;

. Ucrexk cpok aeicTBust corsiacusi Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX;

. OTto3BaHo corjacue Ha 00pabOTKy NEPCOHATBHBIX JaHHBIX;

. O06paboTKa MepcoHaNbHBIX JaHHBIX HE TPABOMEPHA.

4.7. [lepenaua mepcoHaNbHBIX JTAHHBIX:

4.7.1. kona obecrieynBaeT KOHMOUIACHIIUATLHOCTD NMEPCOHATBHBIX JTAHHBIX.

4.7.2. lllxona mepeaaet MepcoHaIbHBIC JaHHBIC TPETHUM JIUIIAM B CJICTYFOIIINX
CITyYasx:

. CY6T>€KT IMCPCOHAJIbHBIX TAHHBIX OaJI COIJIACUC Ha IICPCaAady CBOUX
JaHHBIX,

. nepcaarb MaHHBIC H€06XOI[I/IMO B COOTBCTCTBHU C Tp€6OBaHI/I5[MI/I
3dKOHOJATCIILCTBA B paMKaXx YCTaHOBJIeHHOﬁ Mpoucaypanl.

4.7.3. 1llxona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepelady MepCOHATBbHBIX
JTAHHBIX.

5. AKTyaJau3anusi, McripaBJieHHe, yAaJleHHe U YHUYTOKeHUe MepCoOHATBHBIX
JAHHBIX, 0TBETHI HA 3aNMPOCHI CYObEKTOB NMEPCOHAIBHBIX JAHHBIX

5.1. B cnydae mnpenocTaBieHUs CYOBEKTOM TMEPCOHAIBHBIX TaHHBIX, €ro
3aKOHHBIM TMPEACTaBUTENEM (AKTOB O HEMOIHBIX, YCTAPEBIINX, HETOCTOBEPHBIX WIIH
HE3aKOHHO IMOJTYYEHHBIX MePCOHANBHBIX JaHHBIX LlIkoma akTyanu3upyeT, UCIpaBIseT,
OJIOKUPYET, YAAISET WM YHUITOKAET UX U YBEJOMIIAECT O CBOUX JCUCTBUSAX CyOBEKTa
MIEPCOHANILHBIX TAHHBIX.

5.2. Tlpu goctwxkeHuu 1menei oOpadOTKH MEPCOHATBHBIX JTAHHBIX, a TAKXKE B
Clly4ae OT3bIBa CYOBEKTOM TMIEPCOHANBHBIX JAaHHBIX corlacks Ha o00paboTKy
MEPCOHAIBHBIX JAHHBIX MEPCOHAJBHBIE JaHHBIE MOJJIEKAT YHUUTOKEHHUIO, €CIIU UHOE
HEIMPEeyCMOTPEHOI0TOBOPOM,CTOPOHOM, TOTydaTesieM(BbIrOA0MPUOOPETATEIEM )TTO
KOTOPOMY SBJISIETCA CYOBEKT MEPCOHAIBHBIX JaHHBIX.

5.3. VHUUYTOXKEHHE TOKYMEHTOB (HOCHUTENEH), COJEpKaluX TIePCOHAIbHBIC
JAHHBIE, TPOU3BOJUTCS B COOTBETCTBUU € [lopsAIKOM yHUUTOXKEHUS U 00€3IMUUBAHUS
MEePCOHANBHBIX JaHHBIX [IIKOMBI B 3aBUCHMOCTH OT THIIA HOCHUTENS TEPCOHATBHBIX
JTAHHBIX, B TOM YHCJIC ITyTEM U3METbUCHUS MIPEaepe, CTUPAHUS WU (HOPMATHPOBAHUS
AJIEKTPOHHOTO HOCUTEISI.



5.7.I1o 3anpocy cyObeKTa MepcoHaIbHBIX JAaHHBIX WKW €r0 3aKOHHOTO
npeactaBurens Illkona coobmiaer emy wuHbopmanuio 00 00paboTke
MEPCOHANLHBIX JAaHHBIX CyOBEKTa B CPOKM M B TOPSAKE, YCTAHOBICHHOM
3aKOHOM.



